
Job Announcement  
Epworth’s Ana A Brito Foundation 

Computer Teacher for Basic levels 

9008 Rosemont Avenue, Gaithersburg, MD 20877 

301-926-0424 

 

 

 

 

Introduction 

 

Epworth United Methodist Church offers computer classes on Mondays and Tuesdays from 6:30-8:00 pm.  Students are 

mostly new immigrants and speak, read and write at varying levels.  The classes follow our ESOL Classes held from 5:00-

6:30pm.  The classes follow the Montgomery County Public Schools calendar with some exceptions.  The computer lab is 

furnished with 11 computers, a network printer, and a laptop that can be connected to a projector. Onsite childcare for 

students is provided. 

 

Computer Classes aim to provide new immigrant families the following:  

• With internet/computer skills parents can assist their children and families in areas such as homework, employment, 

healthcare and educational opportunities 

• By using email, students will be able to maintain a more frequent, faster and convenient communication with their 

loved ones anywhere in the world. 

• By searching the web students will be able to apply for work, complete online applications, search for information 

among other things.  

 

Education 

 

Must have at least a high school diploma or equivalent.  Bachelor’s degree or higher preferred. 

 

Duties 

 

1) Applicant must be able to support student learning  English at a reasonable pace, as they learn computer hardware 

parts, email and internet terms, and software programs.  This also includes creating lesson plans, handouts and other 

learning aids in English and Spanish. 

 

2) Applicant must be highly self-motivated and have excellent, inquisitive, internet search skills to teach the students to 

utilize internet and computer resources that are most beneficial to their needs.  This includes preparing lesson plans, 

handouts and organizing materials so that they meet the language and reading levels of a variety of students.   

 

3) Applicant must have good working knowledge of the basics of computer hardware to teach the students. 

 

4) Applicant must have thorough experience using at least Microsoft Internet Explorer and Mozilla Firefox internet 

browsers. 

 

5) Applicant must have good experience using at least one free email program and be able to teach the students how to 

setup, use and maintain an email account.  This includes preparing lesson plans, handouts and demonstrating various 

tasks and projects for the students. 

 

6) Applicant must have extensive experience using Microsoft Word  to be able to teach word processing using Microsoft 

Word, including preparing lesson plans, handouts and demonstrating various tasks and projects for the students. 

 

7) Applicant must be able to prepare and conduct a survey of each new student at the start of the class session to 

ascertain their level of experience with computers and how best to structure a curriculum, lesson plans and 

demonstrations to meet their individual needs.   

 

8) Spanish language skills are a definite plus.  



 

Submit resume, including references, to:  Epworth United Methodist Church, 9008 Rosemont Avenue, 

Gaithersburg, MD 20877  Attention Mele Aho, Director or via email:  mele.aho@eumc-md.org 


